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For the past year I have been working with a team of licensing administrators and 
attorneys from DCF, DDS and DPH to develop a uniform license application and a 
standardized list of licensing documents that are to be filed on the DAS BIZNET site. 
 
DAS has been a participant in these meetings in its role as the host site and the technical 
resource. 
 
DMHAS does not license community providers and as such has not been involved in this 
planning process, although the agency participated in earlier discussions about common 
licensing documents.  The organizations that DMHAS funds are licensed by DPH. 
 
The Commissioners of DCF, DDS, DPH and DAS signed a Memorandum of 
Understanding in December 2013 and issued a joint letter 12/1/13 that reads in part: 
 

“We are pleased to announce that our agencies have signed a Memorandum of 
Understanding regarding the creation of a Uniform Licensing Application and 
the operation of a web-based filing and storage system for required licensing 
documents. 
 
“Our goal in developing this common application and utilizing the web-based 
system is to improve the efficiency of the licensing process by consolidating the 
requirements of each agency's licensing process and eliminating unnecessary 
duplication of documents submitted for licensing purposes. 
 
“This should enhance the quality of licensing interactions between DCF, DDS 
and DPH and the organizations that provide services and supports to the public 
utilizing these licenses. 
 
“We will be utilizing the DAS-BIZNET system, that most of you already use, to 
collect and store license applications and other required licensing 
documentation.  This will limit the need for these forms to be submitted multiple 
times to different or individual state agencies. 
 
“Our agencies intend to collaborate to encourage applicants for licenses to utilize 
the DAS-BIZNET site and to identify and eliminate barriers that discourage or 
impede its use by applicants.” 

 
DCF, DDS and DPH identified fourteen license categories, encompassing over 1,560 
settings for community based entities that are included in this online system.   
 

DPH 

1. Private Freestanding  Facilities for the Care or Treatment of Substance Abuse or 

Dependence (DPH) Connecticut General Statutes Sections 19a-491 and/or 19a-506 
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2. Private Freestanding Psychiatric Outpatient Clinics for Adults (DPH) Connecticut 

General Statutes Sections 19a 491 and or 19a-506 

3. Private Freestanding Mental Health Day Treatment Facilities (DPH) Connecticut 

General Statutes Sections 19a-491 and/or 19a-506 

4. Private Freestanding Mental Health Community Residence (DPH) Connecticut 

General Statutes Sections 19a-491 and/or 19a-506 

5. Private Freestanding  Mental Health Residential Living Centers (DPH)  

Connecticut General Statutes Sections 19a-491 and/or 19a-506  

 

DCF 

6. Extended Day Treatment (DCF) Connecticut General Statutes Section 17a-147  

7. Out-Patient Psychiatric Clinic for Children (DCF) Connecticut General Statutes 

Section 17a-20 

8. Safe Home (DCF) Connecticut General Statutes Section 17a-145 

9. Residential Treatment (DCF) Connecticut General Statutes Sections 17a-145 & 17a-

151 

10. Residential Education (DCF) Connecticut General Statutes Section 17a-145 

11. Group Home (DCF) Connecticut General Statutes Sections 17a-145 & 17a-151 

12. Temporary Shelter (DCF) Connecticut General Statutes Sections 17a-145 & 17a-151 

13. Child Placing Agency (DCF) Connecticut General Statutes Section 17a-150 

 

DDS 

14. Community Living Arrangement for persons with intellectual disability and/or  

person with autism spectrum disorder ( DDS) Connecticut General Statutes Sections 

17a-227 and 1-22   

 
In addition the state agencies identified twenty eight common license documents and 
developed a process for process for storing and retrieving documents through the DAS 
BIZNET site, garnering input throughout the process from nonprofit organizations 
licensed by these state agencies. 

 

1. Licensure Application for Community Based Entity 

2. Completed Licensure Application form Community Based Entity  

3. Audit 

4. Board of Directors 

5. Budget 

6. Bylaws 

7. Certificate of Incorporation  

8. Certificate of Incorporation (if a change in corporate name)  

9. Certificate of Authority filed with the Secretary of State (out of state entities) 
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10. Certificate of Occupancy 

11. Contracted services: documentation  

12. Days and hours of operation 

13. Fee schedule  

14. Fire Marshal certificate/ form  

15. Floor Plan 

16. Insurance 

17. Lead Inspection  

18. Local Health Inspector Certification 

19. Office of Healthcare Access (OHCA) documentation 

20. Ownership or lease documentation (property) 

21. Personnel  

22. Policy and procedure manual 

23. Program description 

24. Services Provided 

25. Special Education certification  

26. Staffing List, staffing pattern and schedules 

27. Table of Organization 

28. Zoning Approval including date of approval 
 
  
Given that the substance of the raised bill is already being implemented, I respectfully 
request that the committee not act on this bill. 
 
I would like to again thank the committee for the opportunity to present this testimony, 
and I am happy to answer any questions you may have. 
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